3 centsiops 2025 roga afenmapraMeHT peruoHajbHoii 6e3omacHocT KocTpomckoii
oosnacru (156000, r. Koctpoma, yi. Jlemuna, a. 20, tem. (4942) 399-438) oObsBiser
KOHKYPC Ha BKJIIOYCHHE B KaJIPOBBIM pe3epB Ha 3aMEIIEHUE TODKHOCTH TOCYAapCTBEHHON

rpakianckoi ciryx6n1 KoctpoMckoil o0nacTu:

Haumenosanue KBanuduxanmonneie KBanuukanronusie TpeOOBaHUS K CTaXY
BAaKaHTHOM JIOJDKHOCTH | TpeOOBaHUS K YPOBHIO IPaXJaHCKOHN CITY»KObI MU CTaXY (OTIBITY)
o0Opa3oBaHUs U paboTHI MO CcrenruanbHOCTH, HAPABICHUIO
HaIpaBIICHUIO MOJATOTOBKU (YKPYITHEHHOH TpyIIIe
IIOJArOTOBKH CIEIMAIbHOCTEN U HAIPaBJIEHUI MOATOTOBKH)
(ceruanbHOCTH)
(YKpylHEHHOM rpymme
CHEIHAbHOCTEH U
HanpaBJICHUN
TTOJTOTOBKH )
Cekperapb cyna | Cpennee bes npenbsiBienus TpeOOBaHUM K CTaXy
cynebroro yuactka Ne 6 | mpodeccruoHambHOe
CBepas10BCKOTO o0Opa3oBaHmUe
Cyn1e0HOTO paiiona
ropoja KocTtpomsr
YIIpaBJICHUS o
o0ecrne4eHnIo
NESTSIIBHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJDKHOCTEN  KaTeropuu
«obecreunBarone
CIEIIUATTUCTHI)

1. KBanuduxaunonuele TpeOoBaHHS K 0a30BbIM U HpOoQecCHOHATBHO-(YHKINOHAIBHBIM

3HAHUIM U YMCHUAM I10 JOJDKHOCTH CEKpETaps Cyaa.

ba3oBbie KBaJIM(pHKaANMOHHbIC TPEOOBAHHSA

3Hanus

O0mme ymeHus

3HaHHE TOCYAApCTBEHHOro s3bika Poccuiickont Penepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

. Koncturynuu Poccutickonn @enepanuu;

. ®enepanpHoro 3akoHa ot 27 masg 2003 roga Ne 58-®3
«O cucreme TroOCymapCcTBEHHOW CiyxObl Poccuiickoit
Denepauun»;

° ®enepanpHoro 3akoHa ot 27 urons 2004 roga Ne 79-

@3 «O rocynapcTBEHHOM TpakaaHCKOH ciyx06e Poccuiickoit
Denepanuny;

° OenepanbHOro 3akoHa OT 25 gekabps 2008 roma
Ne 273-@3 «O npoTuBOAEHCTBUM KOPPYILIM

3HaHWS B oOyacTh WHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUI

MBICIIUTh CTpaTeruuecKu
(cucreMHO);
IUIAaHUPOBaTh M PAIMOHAJIBHO

UCIOJb30BaTh CIIy’)KEOHOE BpeMs U
JIOCTUTaTh PE3YJIbTaTa;
KOMMYHHUKATHBHBIC YMEHUS;

YMEHHUE YIPABIATh U3MEHEHUSIMH.

YMEHHUS B obnactu
MH(POPMAIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA,
YMEHUS o IPUMEHEHHUIO

MEPCOHAIBHOTO KOMIIBIOTEPA.




IIpodeccnonanbubie KBATU(PUKANMOHHDbIE TPEOOBAHUS

3Hanus YMmenusn

3HaHWS HOPMATHBHBIX IMPABOBBIX AKTOB, COICPKAIIMXCSA B | paboTa C 3aKOHOJATEIHLCTBOM B

JIOJKHOCTHOM permameHTe rOCY/IapCTBEHHOTO | O0JIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaKIAHCKOTO CITYKAIIIeTo MPOIIECCYaTBHOTO rpasa,
aHAIM3UPOBATH, TOJIKOBATh 51
NpaBUIBHO  TPHUMEHSATH  HOPMBI
MaTepHUATBLHOTO U MPOIECCYaTbHOTO
npaBa npu PacCMOTpPECHHUH
YTOJIOBHBIX JCIT;
pabora ¢  aAMUHUCTPATUBHBIM
3aKOHO/IATE€JILCTBOM,
3aKOHOJATEILCTBOM 00
aJIMHHHCTPATHBHOM
CYIOTIPOU3BOJICTBE,
3aKOHO/IaTEJILCTBOM 00
aMUHUCTPATHUBHBIX

NPaBOHAPYIICHUSAX, AHATU3UPOBATH,
TOJIKOBAaTh U MPABUJIBHO IMPUMEHSThH
HOPMBI MaTepHaIbHOTO "
polecCyaIbHOro npaBa  Ipu
paccMOTPEHHH aIMUHHCTPATUBHBIX
e

pabota C 3aKOHOJATEIHLCTBOM B
obacTtu IPaXkJaHCKOIO U
IpaX1aHCKO-TIPOLECCYaTbHOTO
npaBa, aHAIU3UPOBATh, TOJIKOBATh U
MPaBUJIBHO  TPUMEHATH  HOPMBI
MaTepHaIbHOTO U MPOLECCYATbHOTO
npaBa npu paccMOTpeHHH
IpaXJIaHCKHUX JeI;

COCTaBJICHUS u odopmiieHus
npolieccyaabHbIX JOKYMEHTOB;
OCYIIECTBIATh  HMH(OPMAIIMOHHOE
COIIPOBOXIECHHE ounmansHOroO
MHTEpHET-caiiTa cy1e0HOro yJacTka.

HHbIe IPO()eCCHOHATbHbIC 3HAHMUA:

HHbIe NPOodecCHOHAIBbHDbIE
YMEHHS:

UHbIE TPO(ecCHOHANbHbIE 3HAHUS:

CTPYKTypa M MPHUHIMIBI OpraHu3aluu CyaeOHON
cucreMsl Poccuiickon @enepanny;

IpaBoCyiMe Kak ¢opma pealusalnuu
BIIACTH, €T0 OCHOBHBIE LIEJIU U 3aa4H;
MIPUHIUIIBI OCYIIECTBICHUS IIPABOCYAUS;

CTauu YrOJIOBHOIO, TPAXKAAHCKOI'O, aJMUHUCTPATUBHOIO
CYIOIPOM3BO/ACTBA W MpPOU3BOJACTBA MO JeiaM 00
aMUHUCTPATUBHBIX [IPABOHAPYILICHUSX;

cyneOHoM

He MMPCABABIAIOTCA




TpeboBaHMUs 3aKoHOMATeIbCcTBAa Poccuiickoit deneparu B
00JacTH epcoHaNbHBIX JAHHBIX M UX 3aIIHUTHI;

HaJU4He BBICOKOTO YPOBHS IPAaBOCO3HAHUS M IPABOBOU
KyJIbTypbl, TOHHUMAaHUE COIMAIBLHOM 3HAYUMOCTH CBOEHU
npodeccuu;

npaBuja aHTUKOPPYIIMOHHOTO TIOBEACHHS, MOHUMaHUE
CBOEH OTBETCTBEHHOCTH TIE€pe]l 00IIECTBOM U FOCYAapPCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalITMOHHBIX TEXHOJIOTHH B rocyaapCTBCHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJIOMCTBEHHOT'O 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.
OpraHM3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHsI CYJEeOHBIX PACXOJ0B, NOHECEHHBIX
JUIAMM, YYacTBYIOUIMMHM B Je€Jlie, paccMaTpUBAEMOM B
IIOPSIIKE YTOJIOBHOTO CYIOIIPOU3BO/ICTBA;

HOPSAIOK OpraHu3aluu aJIMMHHUCTPATUBHOIO
CYIOIPOU3BO/CTBA,  IPOM3BOJACTBA IO  Jenam 00
aJMMUHHMCTPATUBHBIX IPAaBOHAPYILICHUSX;

HOPSAJIOK OpPTaHU3alUK CYJONPOU3BOACTBA 0 IPAKIAHCKUM
JiesaM;

opraHuszanusi paboTbl MO MpHEMY, YYETY,
BEUICCTBEHHBIX  JIOKA3aTEJIbCTB,  JIMYHBIX
NOCTYNAIOIIMX B CYyJ] C YTOJIOBHBIMHU JI€JaMH;
METO/bl OpraHu3aluy BeACHUs CyAeOHON CTaTUCTHUKY;
TEXHOJIOTHS OpTaHu3aluu paboThl apXuBa Cy/a;

HOpsIOK  oOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
MIOCTAHOBJIEHUH 00 oOIulaTeé TMpoLECCyaIbHbIX H3IEpPHKEK,
yuery, XPaHEHUIO U HCIOJB30BAaHUIO OJ1aHKOB
VCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K MH(POPMALIMOHHOTO O0eclevyeHus: AesaTelbHOCTH
CynOB,

HOPSI0K CyAeOHOTrO AETOMPOU3BOICTBA.
COJIEpKaHME  OpPraHU3aLMOHHO-IIPAaBOBOTO
JESTEIIBHOCTH MUPOBBIX CYJIEH.

XpaHEHUIO
JIOKYMEHTOB,

obecrieueHns

PDyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

3HaHus Ymenust
MOHSITHE, TIPOIEAYPa PACCMOTPEHUS 0OpaIleHU TpaxIaH; IIPOBEICHUE WHBEHTapU3aluu
MpaBWIa SKCIUTyaTalluK 3JJaHU U COOPY>KEHU; TOBAPHO-MATEPHAIBHBIX [IEHHOCTEW;
CHUCTeMa TeXHHYECKOH U MPOTUBOIMOKAPHOU OE30MaCHOCTH;, | BElEHHE ydeTa U  OTYETHOCTH
MpaBwiia NpPUEMA, XPAaHEHHs, OTIYCKa M ydeTa TOBAPHO- | PACXOJOBAHUS KaHUETAPCKUX
MaTepUAIbHBIX LIEHHOCTEN; TOBapOB M  JIpyrod OyMaxHOU
[EHTpAIM30BaHHAsS W  CMemaHHas (QoOpMbl  BEACHUS | MPOAYKIIUH, HEO0OXOMMBIX

JIEJIONIPOU3BO/ICTBA;
CHUCTEMa B3aMMOJIEWCTBUS B paMKaX BHYTPUBEIOMCTBEHHOI'O
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM U CpelcTBa obecrneueHuss HH(POpPMaMOHHON
0€30aCHOCTH.

XO03SIICTBEHHBIX MAaTEPHAJIOB;
npueM,  y4der, oOpaboTka u
perucTpansi KOppecroHACHIINH;
KOMITIJICKTOBAHUEC, XPAaHCHUEC, YUYCT U
WCIIOJIb30BaHNE aPXUBHBIX




JOKYMCHTOB, BblJla4a apXHUBHBIX
CIIpaBOK, COCTABJICHUC
HOMCHKIJIATYPBbI OCII.

2. YcoBust MPOXOKACHUS TPAKIAHCKON CITYKOBI:

HEHOPMHUPOBAHHBIN CIIy>)kKeOHBbIN JeHb, KoMaHAupoBku - 0%. 3apaboTHas miaTa:
31300 py6.-38900 py6o.

3. [IpuemM nOoKyMeHTOB ocyiiecTBisieTcss B TeueHue 21 aus, ¢ 3 centsiopsa 2025 roga
nmo 23 centsiops 2025 roga ¢ 9.00 mo 18.00 (mepepsiB Ha 06ex ¢ 13.00 o 14.00) xpome
BBIXOJIHBIX (Cy00OTa M BOCKpPECEHbE) W Mpa3HUYHBIX JHEW 1o aapecy: T. Koctpoma, yi.
Jlenuna, 1. 20, kabunet Ne 5.

4. J1nst ydacTus B KOHKYpCE TpaXKJIaHUH MPEACTABIISAET CIEIYIOUINE TOKYMEHTBI:

a) TUYHOE 3asBJICHUE;

0) aHKeTy JAJis MOCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepannn
1 MYHHIIMTIATBHYIO cly’k0y B Poccmiickoit denepannm, 3amoIHEHHYIO TI0 YCTaHOBICHHOM
dopme (yrBepkaeHa Ykazom Ilpesunmenrta Poccuiickoit @enepanuu ot 10 oktsabpst 2024
roga Ne 870 «O HEKOTOpBIX BOIpOCax IPEICTABICHUs CBEACHUM NP IMOCTYIUICHUM Ha
rocyaapcTBeHHyto ciyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIYXOy B
Poccuiickoit @eaepaniu 1 UX aKTyaau3alumny);

B) KONHUIO [MAaclopTa WIM 3aMEHSIONIETO0 €ro JOKyMeHTa (COOTBETCTBYIOIIMMA
JOKYMEHT MPEABbABIIAETCS JTUYHO MO MPUOBITUN HA KOHKYPC);

I') TOKYMEHTBI, TIOJATBEpKIatoliue HeoOxonauMoe mpodeccuoHalbHOe 00pa3oBaHuE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHUIO TPYIOBOM KHUKKH, 3aBEPEHHYIO HOTAapHAJIbHO WIHM KaJpOBOH CIIykOOH IO
MecTy paloThl (ciykObl), U (WJIKM) CBEICHHUS O TPYAOBOM (CIyKeOHOI) AesITeNbHOCTH,
oopmIIeHHBIE B YCTAaHOBJICHHOM 3aKOHOJATEIBCTBOM MOPSIKE, 32 UCKIIOYCHUEM CIIY4aesB,
KOrJa TpyoBas (Ciry>xeOHasi) IesITeIbHOCTh OCYILECTBIISIETCS BIIEPBHIC;

KOIUU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(UKALMM, a TaKXKE MO >KEIaHHUIO
rpaxaanuHa Poccuiickoin @enepanuu - KONMUU JTOKYMEHTOB, MOATBEPKAAIOIIUX TTOBBIIIIEHUE
WIA TPUCBOCHHME KBATU(UKAIMHU 10 pEe3yJIbTaTaM JOMOJHUTEIBHOTO MPO(ecCHOHaTLHOTO
o0pa3oBaHusl, TOKYMEHTOB O MPUCBOCHUM YUEHOU CTENEHHU, YUEHOI'O 3BaHHUS, 3aBEPEHHbBIC
HOTapUaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThI (CIIykObl);

1) JOKyMEHT 00 OTCYTCTBHUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIyxkOy WM ee TMPOXOXKACHHIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULIMHCKOTO YUYPEXKIEHUS O Haau4yuu (OTCYTCTBHUU)
3a00JeBaHMsI, NPEMATCTBYIOIIETO TIOCTYIUICHHIO Ha TOCYIAapPCTBEHHYIO T'PaXKAAHCKYIO
cinyx0y Poccuiickoit @enepannu 1 MyHHUIMIIATIBHYIO CITYKOY UITH €€ TPOX0KICHUION;

e) CBEJICHUS 0 pa3MeleHun uHpopmManuu B UH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceTH « IHTepHeT» B cOOTBETCTBUHM cO cTaTheil 20.2 deaepaibHOro
3akoHa oT 27 wutons 2004 roma Ne 79-®3 «O rocynmapCTBEHHOW TpakJAaHCKOW CIyxOe
Poccuiickoit ®epeparum» (popma ans  mOpeACTaBIEHHUS CBEICHHM pa3MmelleHa Ha
o(UIMaIILHOM caiiTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KocTtpoMmckoii o0nactu B
cetu UnTepHeT B paszaeine «IIpaBoBoe u kagpoBoe oOecreueHune»);

) MHbIE JOKYMEHTHI, rpeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocymapcTBeHHOW TrpaxaaHcKol ciyx0e Poccuiickoit ®deneparuny,
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npyrumu  denepanbHBIMA 3aKOHaMu, ykasamu llpesunenta Poccuiickoir ®epepanmm u
nocranoBiieHusiMu [IpaBurenscTBa Poccuiickon @enepanuu.

I'paxxnanna  Poccuiickoin ®enepanuu BOpaBe IPEACTABUTH  JIONOIHUTEIbHBIC
CBEJICHUS, OTPAXKAIOIIME €ro JOCTHXKEHHs B Mpo(eccHOHaNbHOM U  OOIIECTBEHHOU
NESITENBHOCTH, B TOM YHCIIe JOOPOBOIBYECKOM (BOJIOHTEPCKOM).

JIuna ¢ OrpaHMYeHHBIMU BO3MOXXHOCTSIMU 3J0pPOBbSI IPUTJIAIIAIOTCS JUIsl y4acTHs
B KOHKypCE Hapsay C WHBIMH JuiamMu (MHGOpMAIUs s JIMIl C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxaaHckyo ciayx0y Poccuiickoit ®deaepanmuu pasMmenieHa Ha OQUIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil 6ezonmacHoctH KocTpomckoil obnactu B cetu MHTEpHET B
pasnene «lIpaBoBoe u KagpoBoe 0OECIICUEHUEN ).

5. JIOKyMeHTbI MOT'YT OBITH MPEICTABICHBI B 3JIEKTPOHHOM BHJIE C UCIOJIB30BAHUEM
OI'UC «Enunas wuHpOpMAlMOHHAs CUCTEMa  YIPABJICHUS  KaJIpOBBIM  COCTAaBOM
roCyIapCTBEHHOMN rpaXk 1aHCKOM CITYXKOBI Poccutickoit denepannmny
http://gossluzhba.gov.ru. IlpaBuna mpeacraBieHUs JTOKYMEHTOB B JJICKTPOHHOM BHJIC
yTBEpKJIeHbI MocTtaHoBiaeHueM lIpaBurennsctBa Poccuiickoit ®denepanun ot 5 mapra 2018
rogna Ne 227 wu pa3MemieHbl Ha OQUIMAIBLHOM CailTe JaenapTaMeHTa pPEerHOHalbHOU
6e3omacHoctu Koctpomckoit obnactu B cetu MHTepHeT B paszaene «lIpaBoBoe u kaapoBoe
obecrieyeHue».

6. I'paxxmaHckuil ciyXaliuil, U3bSBUBIIMI >KEJIaHHE Y4acTBOBAaTh B KOHKYypCE B
JenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBlieHHE Ha HMS JUPEKTopa
JenapTaMeHTa peruoHanbHoi 6e3onacHocT KocTpoMckoit obactu ¢ mpock0oit 0 nomycke
€ro K y4acTHIO B KOHKYpCe.

7. I'paxgaHckuii cayKamui ¢eaepalbHOro opraHa UCIOJIHUTENbHON BIACTH, OpraHa
rocynapcTBeHHo Bractu KocTpomckoit obmactu wnm WHOTO cyObekTa Poccuiickoit
®denepanyiv, U3bIBUBIINN jKeJIaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISAET B IEMAPTAMEHT
pervoHanbHOM 6e3onacHoctu Koctpomckoii obnacTu:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKETy, 3alOJHEHHYI, MOAMUCAHHYI0 TPaKJAHCKUM CIIYXalluM, 3aBEPEHHYIO
KaJIpOBOM cy:k00HM OpraHa rocyJapCTBEHHOHN BJIACTH, B KOTOPOM OH 3aMEIaeT JI0JKHOCTD,
¢ ¢potorpacdueii mo popme, yrBepxkaeHHo Ykazom [Ipesuaenta Poccuiickoit denepanuu;

3) uHbIE NOKYMEHTHI, NpeycMOTpeHHble DeaepaibHbIM 3akoHOM OT 27 uronst 2004
roga Ne 79-®@3 «O rocymapcTBeHHOU TpaxkmaHckon cimyx0e Poccuiickoit ®eneparumny,
apyruMu  denepaibHbIMU  3aKOHAMHA M WHBIMA HOPMAaTUBHBIMHU TPABOBBIMU aKTaMH
Poccuiickoit deaeparyi 0 rocyaapCTBEHHON TPakJaHCKON Ciryx0e.

I'paxnaHCcKuil  City)KalMid  BIpaBE€ IPEACTABUTh JIOIIOJIHUTEIbHBIE CBEICHMUS,
OTpaXkarolle ero JOCTHKEHUS B MPOPECCHOHATBLHOM U 001IECTBEHHO 1eATeIbHOCTH.

8. [Ipeanonaraemast nata nposeaeHus koHkypca 10 oxkrsaops 2025 roaa.

9. CBemeHHsT O METOJAaX OLEHKH MNPOPECCUOHANBHBIX W JIMYHOCTHBIX KA4EeCTB
rpaxkaaH (rpakJaHCKUX CIYKalUX).

Konkypc npoBonutcs B popme:

1) npeaBapUTEIHHOTO WHAWBUAYAIBHOTO COOECEOBaHHSA C PYKOBOIUTEIEM
CTPYKTYPHOI'O ITO/Ipa3/IEICHUS;

2) TECTUPOBAHUS;


http://gossluzhba.gov.ru/

3) MHIMBUIYAJIBHOTO COOECEeIOBAHUSA C WICHAMH KOHKYPCHONH KOMHUCCHH.

B mensx noArotoBKM K TECTUPOBAHUIO PEKOMEHIYETCS MPOUTH NpPEeABAPUTEIbHBIM
TeCT JUIsl camonpoBepku (Ha 3HaHue Koncrurynuu Poccuiickoit denepanum, 3HaHNE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepauyv 0 MPOTUBOJACUCTBUU KOPPYIIMHU, 3HAHUE NPABUI PYCCKOTO A3bIKa M 3HAHUE B
obrmactd WH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH), pa3MemeHHbiii B DI'UC
«Enunas mH(popMalnMOHHAs cUCTEMa YOPAaBJIEHUS KaJpOBBIM COCTAaBOM TIOCYAApCTBEHHOMN
rpaxaaHcko ciyxOsl  Poccuiickoii ®enepanum» B pasgene «lIpodeccuonanpHOe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuro: [laBmummuaa AxnHa BraguMupoBHA — KOHCYJIBTAHT OT/ENA
IPaBOBOM M KaJIpOBOM pabOThI JenapTaMeHTa peruoHaibHoi 6e3omacHocTu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec anexrponnoit moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyJapcTBEHHOI0 rpasxaanckoro ciay:kamero Kocrpomckoii odJactu,
3aMelaloNIero J0JIKHOCTh TOCYy1apCTBEHHOM IPAKIAHCKON CJIYKObI
KocTtpomckoii o0J1acTu cekperaps cyaa cyaeOHOro y4acTka

Ucxons ux 3ama4 u GyHKIMM, BO3JIOKEHHBIX HA CyIeOHBIN y4acTOK, CEKpeTaph Ccyaa
00s13aH:

1) exeromHo coctaBnaTh HomeHKNIaTypy 1€l W JOKYMEHTOB, OOpa3yloluxcs B
NEeSTENbHOCTH MUPOBOTO CYJIbU;

2) eKeTHEBHO IPOBEPSATH AMEKTPOHHYIO nouty, nojacucreMsl ['AC «IlpaBocynue» Ha
MpeAMET NOCTYIJICHUS 3JIEKTPOHHBIX JOKYMEHTOB;

3) mpuHUMAaTh, PETUCTPUPOBATH W TIEPEelaBaThb MHUPOBOMY CYAbE IOJ POCIHCH
NOCTYNUBILIYIO Ha CYA€OHBIN YHaCTOK KOPPECTIOHJEHIUIO U Cy/IeOHbIE JeNa;

4) ocymecTBIATh O(GOpPMIICHHE SIIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUHU c
[TopsiakoM moAaYu MUPOBBIM CYJbSIM JOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM YHCIIE B
dbopme PIeKTPOHHOTO TOKYMEHTA;

5) mepenaBaTh CEKpeTapio CyAeOHOTro 3acelaHus CyAeOHOro ydacTka CyAeOHOro
paitona Koctpomckoii 0051acTé He MOJyIeKalie PEeTUCTPaIi JOKYMEHTHI, CBS3aHHBIC C
BBI30BOM T'paKJiaH Mo Cy/1e€OHBIM JieaMm;

6) peruCTpUPOBATh U OTIPABIATH UCXOJAIIYI0 KOPPECTIOHIEHIIUIO;

7) BecTH y4eT W PETUCTPALHUIO, MOCTYMAIOUIMX Ha CyAeOHbIN ydacTOK oOpalieHui,
MPEIOKEHUH, 3asBIICHUH, 7Kall00, KOHTPOIMPOBATH CPOKU UX PACCMOTPEHUS;

8) BeCcTU HapsIbl, )KYpHAJIBl U YUETHO-CTATUCTHUECKUE KAPTOUYKH IO CY/IC€OHBIM JeNIaMm;
9) BecTH ydeT M OCYIIECTBISATH KOHTPOJb 3a MCIOJIHEHHEM CYJIeOHBIX MOpPYUYEHHUH,
HaIPaBJICHHBIX B UHBIE CY/Ibl UJIA MOCTYNUBIIUX U3 UHBIX CYJIOB;

10) odopMisATh 3aKOHYCHHBIE JICJOMPOW3BOACTBOM Cy/eOHBIC Jelia, HaPSIbI,
MaTepuaibl, ApYrue NOKYMEHTHI (KHHUTHU, KypHAJbl, YI€THO-CTATUCTUYCCKUE KAPTOUYKH IO
CylIeOHBIM JIeNIaMm);

11) msroTaBnuBaTh W BBIJABATh KOMHH CYIEOHBIX JOKYMEHTOB IO PacCMOTPEHHBIM
Jienam;
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12) BbmaBaTh CHOpaBKM HM JOKYMEHTHI 1O JAenaM (B TOM 4HCIE€ MOJIMHHUKA
JIOKYMEHTOB U3 JIe]1 — C pa3pelieHus MUPOBOTO CYJIbH);

13) odopMIATE UCIIOTHUTENBHBIE TOKYMEHTHI, Bpy4yaTh (HAPABISATh) UX B3BICKATEIIO
aub0 B CHykOy CyAeOHBIX NPHUCTaBOB, 3aHOCUTh HEOOXOJAMMBIE 3alUCH B Y4YETHO-
CTaTHUCTHYECKHE KapTOykd 1o cyAeOHbM JenaM, B JKypHan yuera BblJaBaeMbIX
(HampaBJsieMbIX ) HCTIOTHUTENIBHBIX TOKYMEHTOB;

14) cocTaBnsATh ONKMCH HA 3aKOHYEHHBIE JIEIONPOU3BOICTBOM CYACOHBIE /1e€1a, HApPSIbl,
MaTepualbl, APyrue AOKYMEHTbI (KHHUTH, KYPHAJbl, YU€THO-CTATUCTUYECKHUE KapTOUKH IO
CyleOHBIM JIeJIaM), TIepe/laBaTh CyieOHBIE JIeja 10 ONMUCSIM Ha XpaHEHHE B apXUB;

15) Bectn apxuB CyZ€OHOIO y4acTKa B CIy4yae OTCYTCTBUS JODKHOCTH apXUBapHyca;

16) BecTH ydeT U XpaHEHHUE BELIECTBEHHBIX J10KA3aTENIbCTB;

17) cocTaBnATh CTaTUCTUYECKUE OTUETHI O JEATEIHLHOCTH MUPOBOTO CYIbH (B ciydyae
OTCYTCTBUSI Ha CcyAeOHOM y4yacTKe NMOMOIIHHKA CYy/IbU) B COOTBETCTBUU Cc TaberneM ¢dopm
CTaTUCTHYECKON OTUETHOCTH CY/A0B 001IEH IOPUCAUKIINY, CBOEBPEMEHHO IIPEJICTABIAThH UX B
JenapTaMeHT pernoHanbHOU 6e3omacHocTu KoctpoMckoit obnactu;

18) cocTaBisITh OTYETHI O IMOYTOBBIX PACX0J]laX, CBOEBPEMEHHO MPEJCTaBISATh HX B
(MHAHCOBO-?)KOHOMHMYECKHI  OTAEN  JemnapTaMeHTa  peruoHajbHOM  0e30macHOCTH
Koctpomckoii obnactu;

19) cocTaBniATh akThl O CHUCAHUM WCIOJHUTEIBHBIX JIUCTOB, CBOEBPEMEHHO
NPEJICTaBIsATh MX B (PUHAHCOBO-DKOHOMUYECKHUN OTHEN JemapTaMeHTa peruoHaJIbHOU
6e3onacHoctu Koctpomckoit obnactu;

20) Bectu Tabens ydeta pabodero BpeMEHU COTPYAHHUKOB arrapaTa MUPOBOTO CY/IbH,
CBOEBPEMEHHO NPEJCTABIATh MX B OTIEN MPABOBOW U KaApOBOM pabOTHI JgenmapTaMeHTa
pernoHanbHOU 6e3onacHocT KocTpoMckoit 061acTy;

21) ocymiecTBIATh MpUEM-TIEpeady, BECTH yUe€T U XpPaHEHHE OCHOBHBIX CPEACTB U
MaTepUAIbHBIX  LEHHOCTEH, BBIJaBaeMbIX  CyA€OHOMY  y4acTKy JemapTaMeHTOM
peruoHanbHOU O6e3omacHocT KocTpoMckoit o6macT;

22) nonaepKuBaTh B aKTYaJdbHOM COCTOSSHUM TUTYJBHYIO CTpaHHIy O(UIIHAIBLHOTO
caiita cymeOHOro ywacTka (ammapaT MHPOBOTO CyAbH, Tpaduk padOThl, KOHTAKTHAs
uHpopMaIus);

23) pasmemath Ha O(QUIMAIBHOM calTe CyAeOHOro ydacTka HUHQPOPMAIHIO O
JBIKEHUU Jien B mojapasnene «PacnucaHue ciylmiaHuil Aei» B yCTaHOBJIEHHbIE 3aKOHOM
CPOKH;

24) TOTOBUTH U pa3MelIaTh UHYIO WH(POPMAIHMIO O JEATEIHPHOCTH MHPOBOTO CYIbU B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHONW ceTu «WHTepHeT» - Mo yKa3aHWI0 MHUPOBOTO
CyIbH;

25) Baocuth B mnporpammy «1C:llpeampusitue 8 IIPO®» wundopmamuio 1o
pe3ynbTaTaM pacCMOTPEHHS JieJ 00 aJMUHUCTPATUBHBIX MPABOHAPYLICHHUSIX, IO KOTOPHIM
Ha3HayeHa Mepa HaKa3aHus B BUJE mTpada;

26) BBINOIHATH MHYIO padOTy 110 IOPYYEHUIO MUPOBOTO CYJIbH.

JddekTHBHOCTE M Pe3yabTATHBHOCTHL NPO(ECCHOHAIBHON  CIy:KeOHOI
AeATeIbHOCTH TPAXKIAHCKOTO  CIYXKAIlEro  OHNPENEISIIoTCs 10 pe3yinbTaTaM — €ro
npoeCCHOHAIBHOM CITYy>KeOHON AESITeTbHOCTH B MOPSAIKE, YCTAaHABIMBAEMOM JAHPEKTOPOM



JerapTaMeHTa peruoHanbHOM  Oe3omacHoctu  KocTtpomckoit  oOmactv, 1O  TakuM
IIOKa3aTeIsIM:

00bEM U Ka4eCTBO BBHIMOJHIEMBIX PadoT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJIHEHUS TIOPYUCHUH,

npodeccuoHanbHass KOMIIETCHTHOCTD,

TBOPYECKUM MOJX0]T K PEIISHUIO TIOCTABICHHBIX 3a/1a4,

cOOJTII0IEHHE CITYKEOHOM TUCIUIUIMHBI.




